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ITOJIOXEHUE
00 00paboTKe U 3aUIUTe TEPCOHANBHBIX JaHHBIX PAGOTHUKOB

1. OBIIUE 1HOJIOXXEHWA

1.1. Hactosiuiee Ilonosxkenue ycTaHaBIMBaeT MOPSAOK TONYHeHHs, YydeTa,
00paboTKM, HAKONJIEHHS M XpaHeHHS JIOKYMEHTOB, COJCpXKAIlUX CBEICHHS,
OTHECEHHBIE K 1I€PCOHANILHEIM AaHHBIM pabOTHHKOB yupexenusd. Ilon paboTHukaMu
[OAPA3yMEBAIOTCA JIUIIA, 3aKIIIOUUBIINE TPYAOBOH JIOTOROP C TP PUSITHEM.

1.2. Hens Hactoswero [lonoxeHns - 3amUTa TEPCOHANBHBIX JaHHBIX
pabOTHUKOB YUpeXJIEHHs] OT HECAHKIIMOHWPOBAHHOTO JIOCTYIIA M pasriiallieHus.
IlepcoHanbHBIE JIAHHBIE BCETAA SIBIIAIOTCS KOHPHIEHIHAIBHOH, CTPOro OXpaHaeMou
uHpopManuei.

1.3. OcHoBanveM i pa3paboTkM HacTosulero [lonmodkeHus ABJISAIOTCS
Konctutymus Poccuiickoit Mepepanwu, Tpynosoi kopeke Poccutickoit Peneparumy,
Apyrue OeHCTBYIOLME HOPMATHBHbIE IPAaBOBLIE akThl Pocculickoit Mejepaliuu.

1.4. Hacrosmee Ilonoxenue M u3MeHEHUWS K HEMY YTBEpPKJAIOTCA
PYKOBOIMUTENIEM YUPEXKJICHUS M BBOIATCH IPHKA3oM 1o yupex/eHuto. Bce
pabOTHHKH YUPCIKASHUS TOJDKHBI OBITH O3HAKOMIIEHBI IO POCIHCH C JAHHBIM
IlomoxeHneM U U3MEHEHHUSIMU K HEMY.

2. IIOHATHUE U COCTAB ITIEPCOHAJIBHBIX JJAHHBIX

2.1. TlepcoHanbHBIMH AQHHBIMH sBIIgeTcd Jrodas MHbOpManus, MpIMO HIH
KOCBEHHO OTHOCSIASCA K CyOBEKTY MepCOHANbHBIX JIAHHBIX - OMPEACNCHHOMY MIIH
omnpeneliseMoMy (pU3MIEeCKOMY JIMILY.

2.2. CocraB mepcoHaNbHEIX JaHHBIX pabOTHHKA:

- JIMYHBIH JIMCTOK [0 YUYETY KaJpOB,;

- obpasoBaHnue;

- CBEJICHUA O TPYAOBOM U O0LEeM CTaXe;

- CBEJICHUS O MPeJBLIyIeM MecTe paboThl;

- TTACIIOPTHBIE JaHHBIE;

- CBEJIEHHsI 0 BOUHCKOM YyYeTe;

- cBe/leHUd O 3apaboTHOH 11aTe COTPYAUHKA;

- CBeI€HHs O COLMATBHBIX JIBIOTAX;

- CIIEUHAIBHOCTS;



- 3aHMMAaeMast JOJIKHOCTE;
- pa3Mep 3apaboTHOM ITaThl;

- CBEJIEHHS O HAIMYMA (OTCYTCTBHU) CYAMMOCTH W (uid) (aKTa yromoBHOIO
HPeCIeIOBAHUSA JIHO0 O NPEKPAIIEHUH YTOIOBHOTO TIpECie/IOBAHHUS;

- aJipec MeCcTa KHUTENbCTBRA;

- ToMauiHuH renedon;

- COZIEPKaHHEe TPYAOBOIO JIOTOBOPa,;

- COZIEPKAHNE JEKTTApallUH, TT0/laBaeMoil B HAJIOTOBYH) HHCIIEKI[HIO;

- NOJUIMHHHUKH M KOITHH IIPUKA30B 110 JITYHOMY COCTaBY;

- IMYHbIC eJla H TPYA0BbIE KHIKKH COTPYIHHKOB;

- OCHOBaHH K IIPHKAa3aM 10 THYHOMY COCTaBY;

- Jena, cofAepXallde MaTepHalbl 110 IOBBINICHHIO KBaH(HKAWH U
[ICPENOATOTOBKE COTPYAHUKOB, HX aTTECTAI[HH, CIYKeOHBIM pacclie/IOBAHNAM,

- KOIIMH OTYECTOB, HANIPABJIAEMBIC B OPIraHbl CTATHCTHKH;

- KOIIHH JIOKYMEHTOB 00 00pa30oBaHHy;

- pe3syabTaThl MEIHMLUHCKOTO OOCIeNoBaHHs Ha MHOPeAMET TOAHOCTH K
OCYIIECTBIICHUIO TPYAOBBIX 00s3aHHOCTEH;

- dororpaduy;

- PEKOMEH/Ia1IHH, XapaKTePUCTHKH;

- IPUHAUICKHOCTh JIMI{A K KOHKPETHON HAllUHU, 3THHYECKOH rpynme, pace;

- IPUBBIYKH H YBJICYEHHUs, B TOM YHCIIE BPEAHBIE (QTTKOT0Mb, HAPKOTHKH H JP. );

- CEMCHHOE MOJIOKEHHE, HAIUIHE AeTeil, pOJICTBEHHEIE CBA3H,

- PCIUTHO3HDbIE U INONHTHYECKHE yOexIeHUs (IPUHAUICKHOCTh K PETHTHO3HON
KoHdeccuH, 4YIGHCTBO B MOJUTHYECKOW TMAapTHH, YYacTHE B OOIIECTBEHHBIX
0OBEIUHEHU X, B TOM YHCIe B podcoiose, 1 JIp.);

- (QuHaHcOROE IONOXKCHHE (MOXOMBI, HOJTH, BIAJEHHE HEABHIKAMBIM
HMYILECTBOM, JIEHEXHBIE BKJIAAbL U AD. );

- JIEJIOBBIE M HHBIE IMYHBIC KAaYeCTBa, KOTOPbIE HOCST OLIEHOUHEBIH Xapakrep;

- IPOYHE CBEJIEHHU S, KOTOPBIE MOT'YT HACHTH(QUIIUPOBATH YCIOBCKA,

M3 ykazannoro cmicka pabotogaTenh BOPaBe MOJydaTh H HCMOML30BATh TOJNBKO
TE CBEIEHHA, KOTOPbIC XapaKTePU3yHOT I'pakJaHHHA Kak CTOPOHY TpPYJIOBOTO
AOTOBOPA.

2.3. JlaHHBIE JOKyMEHTBl  ABISIOTCS  KOHQPHACHIHANBLHBIMH,  PexuMm
KOHOHJICHIHANGHOCTH ~ [EePCOHANBHBIX  JIAHHBIX ~ CHHMAaeTcs B CIyyasx
00e3nuYMBaHKHA HIM 1O ucTedeHHH 50 5eT cpoka XpaHeHHS, €CAH HHOC He
OIIPEICJICHO 3aKOHOM.

3. OBSA3AHHOCTHU PABOTOHNATEJIA

3.1. B nenax of0ecmeyeHHs mpaB W CBOOOA dYeJiOBeKA M TpaK/laHHHA
paboTonarens H €ro TIPe/ICTABHTENHW Ipd 0O0pabOTKe [EepPCOHANLHBIX JIaHHBIX
paboTHHKa 00s13aHBI COOMIONATE CAeYIOImHUE 001IHe TpeboOBaHHS:

3.1.1. O6paboTka mepCOHaNBHBIX HAHHEIX PabOTHHKA MOXKET OCYLIECTBIATHCA
HUCKIIIOYUTEIILHO B LIEIsIX 00ecledeHHs COONIOAEHNS 3aKOHOB U MHBIX HOPMAaTHBHLIX
[PaBOBEIX aKTOB, COAEHCTBHA pabOTHWKAM B TPYAOYCTPOWCTBE, OOYYEeHHHM H
IPOABHIKEHHH 110 ciry)kOe, obccledeHUs JHYHON Oe30MacHOCTH pabGoTHHKOB,
KOHTPOJS KOJIMYECTBA M Ka4vecTBA BBINOJNHSAEMOH paboTel H  oOecredeHus



COXPaHHOCTH UMYILIECTBA.
3.1.2. Tlpu onpenencumu o0BbemMa M coAepxkaHud obpabaTeBacMbIX

MEPCOHAIBIBIX JAHIBIX paloTHKKA paboTojaTeNb AOMKCH pYKOBOJACTBOBATHCH
Koncturyimeit  Poccuiickofi  ®enepanuy, TpynoselM KojaekcoM Poccuiickoi
desiepallii U MHBIMHA (pejiepallbHBIMI 3aKOHAMM.

3.1.3. Bce nmepconanshble Aalibie paboTHUKA ClIeayeT II0y4aTh Y HEro caMoro.
Ecnu mepconanbhbie jganHble paGoTHWKAa BO3MOXHO MOJYYHTh TONBKO Y TPETbCH
CTOPOHBI, TO pabOTHUK JIOJDKEH ObITh YBEAOMICH 00 3TOM 3apaHee H OT HETO JOINKHO
OBITh IIOJIYYEHO NHChLMeHHoE coriacre. PaboToaarens T0mKeH cOoOIUTL pabOTHUKY
0 IeJsX, MpearnojaraeMblX HCTOYHHKAX M cliocobax TMONy4YeHHS IIEPCOHANLHBIX
JIaHHBIX, & TAKKE O XapaKTepe IMo/UICKAIINX MOIYYEHHIO IIEPCOHAIbHBIX JaHHLIX H
IIOCJIE/ICTBUAX O0TKa3a pabOTHHKA /1aTh THCbMEHHOE COTJIACHE HA MX IIOJIyUYeHHE.

3.1.4. Pabotonarens He UMeeT MpaBa Moaydarh ¥ 00pabareBaTh NEPCOHANLHEIE
JlaHneie paboOTHHKA O €ro NMONUTHYECKHX, PEMHTHO3HbIX M WHBIX YOEKICHHUAX H
YacTHOH XM3HU. B ciiyuasx, HENoCpe/ICTBEHHO CBA3AHHBIX C BOMPOCAaMM TPY/IOBBIX
OTHOIIUEHHH, B COOTBETCTBHH co cT. 24 KonctuTynnu Poccuiickot @enepaiuu
paboTogaTens BrpaBe MoOJydaTh W 0OpabaTeiBaTh JaHHbIE O 4YaCTHOW JKH3HH
pabOTHHKA TONBKO C €0 IHCbMEHHOTO COIJIACHs.

3.1.5. Pabotonarens He UMeET IpaBa IMoJlydars 1 0OpadaTelBaTh I€PCOHANBHEIE
JlaHHble pabOTHHKAa O €ro HJIeHCTBE B OOILICCTBCHHBIX OOBEJMHEHUSX WIH €ro
npo¢corO3HO  JlesTeNbHOCTH, 32 HMCKIIOYEHHWEM ClydaeB, NpejlyCMOTPEHHBIX
(henepansHBIM 3aKOHOM.

3.1.6. llpy DpHHATHH peLIeHHH, 3aTparHBalOLINX HHTEpechl paboTHHKA,
paboTo1aTeNnb He UMEeT MpaBa OCHOBBIBATLCS Ha IEPCOHANBHBIX JaHHBIX pabOTHHKA,
MOJNYYEHHLIX HCKIFYHTCIBHO B PE3yNbTATe MX aBTOMATU3WPOBAaHHON oOpaboTku
WJTH 3JIEKTPOHHOTO 10JIYYeHUS.

3.1.7. 3ammTa NEepCOHANBHBIX jaHHBIX pabOTHHKA OT HEINPaBOMEPHOIO HX
WCIOJIE30BAHUS WM YTPATHI JOKHA OBITH oOecrnedyeHa padoTolaTe/leM 3a CYET ero
CPEICTB B MOPS/IKE, YCTAHOBJIEHHOM (hejlepanbHbIM 3aKOHOM.

3.1.8. PabOTHHKM W HX MPEJACTABUTEIH JOJKHBl OBITH O3HAKOMIEHBI IIOJ
POCIHNCE C MOKYMEHTAMH YUPEKIEHHS, YCTAaHABIMBAIOUIMMU TOPSIOK 00paboTKn
MepCOHANBHBIX JIJAHHBIX PaOOTHUKOB, a TaKXke 00 UX Mpapax H 00f3aHHOCTIX B 3TOMH
obnacTy.

3.1.9. PabOOTHHKH He JIOJDKHBI OTKa3bIBAThCA OT CBOMX IIPaB Ha COXpPaHEHHE H
3ALIUTY TAHHEL.

4. OBSI3AHHOCTHU PABOTHHKA

PaboTHuK 00s3aH:

4.1. llepenapate pabGoTomaTeNr0o HIM €ro  IPEJCTABHTENIO  KOMIUIEKC
JIOCTOBEPHBIX [OKYMEHTHPOBAHHBIX IIEPCOHANLHBIX MaHHBIX, MCPEYCHbH KOTOPBIX
ycraHoBieH TpynosoiM xojekcoM Pocculickoi deieparivi.

4.2. CBOEBpEMEHHO B pasyMHBIM CpOK, He NMpEeBHILAKOLIMI 5 aHEH, coobmaTs
paboToaaTento 00 U3MECHEHUH CBOMX 11€PCOHANBHEIX IaHHbBIX.

5. IIPABA PABOTHHKA



PaborHrK UMeeT npaBo:

5.1. Ha nonmHy0 HHMOPMALKIO O CBOMX TEpCOHANBHBIX MaHHBIX U 0b6padorke
ITUX NdHHBIX. '

5.2. Ha cBoboaubii OecnnaTHBRIA TOCTYNT K CBOWM IIepCOHAIBHBIM JIAHHBIM,
BKJIIOYad IPABO HA NOJIy4YeHue Komuid mobol 3anucH, coiepikallel rnepcoHailbHbIC
JaHHble  COTPYAHHKa, 32  HCKIIOYEeHHeM  Ccily4aeB,  IIpe/[yCMOTPEHHBIX
3aKoHo/1aTenscTBOM Poccutickoi Mejiepanui.

53. Ha pocrym K MCAMIIMHCKMM JIaHHBIM C IIOMOIIBIO MEIUIIHHCKOTO
creLManHucTa [o CBoeMy BLIDOpY.

5.4. TpeboBaTh HMCKIIOUEHMs] WM MCIPABICHUS HCBEPHBIX MM HCIOMHBIX
MEePCOHANBHBIX JAHHBIX, a TakxXe [JaHHbIX, o00paboTaHHBIX ¢ HapylleHHeM
TpeOoBaHUH, ompeneNleHHBIX  TPYAOBBIM  3aKOHOJATCILCTBOM. IIpu  oTKase
paborojaTenss UCKMIOUUTEL WM MCIPABUTh TICPCOHAIBHBIE JIAHHBIE COTPYAHHKd OH
HMeeT IIPaBo 3asgBUTL B TMMCbMEHHOU (opme paboTopatenio 0 CBOeM HECOrJIacHHU C
COOTBETCTBYIOIIHM OOOCHOBAHHEM TAKOTO Hecoryacusa. llepcoHallbHbIE JIaHHBIE
OI[CHOYHOI'0 XapakTepa COTPYAHHK HMeeT [IpaBo - JIONOJHHUTL 3asiBIICHHEM,
BbIP@XKAIOLIUM €r0 COOCTBCHHYIO TOUKY 3pEHHS.

5.5. Tpebosath H3BellleHusi paboTojaTeieM BCEX JIHI, KOTOPLIM paHee ObIH
COOOHIEHB! HEBEPHBIE WIH HENOJIHbIe MepCOHABHBIE NaHHbIE COTPYIHHKA, 000 Beex
[IPOU3BE/ICHHBIX B HUX HCKITIOUCHUAX, HCIIPABIEHUAX HITH JOMOJIHCHHAX.

5.6. ObxanoBaTh B CyJ JIOOBIc HElpaBOMEpHLIE JeHCTBHA WM GesjeicTBHE
paboTonarens npu o6paboTke H 3alHTE €ro MePCOHANBHBIX JaHHbIX.

5.7. OnpezensitTb CBOMX TIpeICTABHTENEH JUIs 3allMTHI CBOMX ICPCOHATIBHBIX
JaHHBIX.

6. CbOP, ObPABOTKA 1 XPAHEHUME TIEPCOHAJIbHBIX JTAHHBIX

6.1. OO6paboTka NepcoHaNBHLIX HAaHHBIX pabdoTHHKa - mo0oe JeHcTBHE
(onepauusi) HIM COBOKYNHOCTB JeifcTBuii  (omepanuii), coBepIuaeMbpIx C
HCIO/Ib30BaHUEM CPEICTB aBTOMATH3ALMH HIH 0e3 HCMONBb30BAHHS TAKUX CPEJICTB C
NepcoHallbHBIMA JIaHHBIMH, BKIro4as cOop, 3amnnuch, CHCTEMATH3ALHUIO, HAKOIUIEHHE,
XpaleHue, yToyHeHHe (OOHOBJICHHME, W3MCHEHHE), H3BJICUEHHE, HCIOIL30BAHHE,
nepefady  (pacnpocTpaHeHHe, TpPeJOCTaBIeHHe, JIOCTYI), o0e3nHYHBaHuE,
6J0KHpOBaHHe, y/lalleHne, YHHUTOXKEeHHES IePCOHAIBHBIX JAHHBIX pabOTHHUKA.

6.2. Bce nepcoHanbHble AaHHbIC paOOTHHKA CIIEAYET MONYYaTh Y HEro caMoro.
Ecnu nepcoHanbHble jaHHble pabOTHHKA BO3MOXKHO MOJYYHTH TONBKO Y TpeThe
CTOPOHBI, TO pabOTHHK JIOJKeH OBITh yBeJIOMJICH 00 DTOM 3apaHee H OT Hero JOJKHO
OBITH MOJTYYEHO THCHMEHHOE COIJIacue.

6.3. PabotojlaTens JOMKEH COOOMIUTL pabOTHHKY O HeNsx, TpejoaraeMblx
HCTOYHHMKAX H CIocobax MoNyyeHMs MepCOHANbHBIX /IaHHBIX, & TAK)Ke O XapakTepe
MOUISKAMNX MONYYESHHAI0 MEPCOHANBHBIX JaHHBIX H TOCHC/CTBHSIX OTKa3a
paboTHHKa /1aTh MMCHLMEHHOE COTJIACUE Ha HX I1OTydeHHe.

6.4. PaboTHHK mupencTaBnieT paboOTOJATEN) JOCTOBEpHBIE CBelleHHA o cebe.
PaGoTonatens  mpoBepsieT  JOCTOBEPHOCTH  CBeJICHMH,  CBepss  JlaHHBIE,
npescTaBieHnble  pa0OTHUKOM, C HMEOLUMHCE Yy pa0oTHHKa JIOKYMEHTaMH.
[IpencrasiacHie pabOTHHKOM IOJJIONHBIX JJOKYMCHTOB HIIH JIOKHBIX CBEJICHHI Mpu
TIOCTYIJICHUH Ha paboTy SBNSETCA OCHOBAHMEM JJIsl PacTOPKEHHA TPYJIOBOIO



JIOTOBOpA.

6.5. IIpu mocTymicHHM Ha paboTy pabOTHHUK 3alONHAET JMYHBIH JIUCTOK IO
YUETY KaJpoB.

6.5.]1. NMMYHBIA NUCTOK II0 YYETY KaipoB I[pe/cTaBiIieT coboil NepedeHb
BOIIPOCOB O IEePCOHANIBHBIX AaHHEBIX pa0OTHHKA.

6.5.2. JNHYHBI JIHCTOK MO Y4ETY KaapoB 3aloiHiAeTcd pabOTHHKOM
camocrositensHo. [IpH 3anonHeHHH pabOTHHK JOJIKEH 3allOJIHATE BCE Tpadkl, Ha BCE
BOIPOCHl JABATH IOJHBIE OTBETHl, HE ACIYCKATh MCIPABJICHWH WM 3a4€pKHBaHHH,
MPOYEPKOB, TOMAPOK B CTPOIOM COOTBETCTBUH C 3allHCAMH, KOTOPBIC COACPXKATCA B
€ro JTUYHBIX JOKYMEHTAaX.

6.5.3. NMUUHBIA NHCTOK IO YYETY KaJipoB pabOTHHKA AOJDKEH XPaHUTLCA B
JTUYHOM Jiefie pabGoTHUKa. B nH4YHOM Jene Takxe XpaHaTcs MHBIE JOKYMEHTEI
ePCOHATIBHOT0 yueTa, OTHOCILIMECS K [1e€PCOHAIBHBIM JaHHBIM PabOTHHKA.

6.5.4. Jluanoe jieno paGotHUKa 0GOPMILIETCS OCHC H3JaHUs IPUKa3a O NpHEME
Ha padoTy.

6.5.5. Bce JIOKyMEHTBI NHUHOrO jleya TO/JIIHBAIOTCA B OOMOXKKy oOpasua,
YCTAHOBJIEHHOTO Ha mpeanpuatHd. Ha Hell yKaznlBaloTCs QaMHIIMg, UMA, OTYECTBO
paboTHHKA.

6.5.6. K xax/a0oMy JTHYHOMY Jey MPHIAralTCs OJIHY LBETHYIO (GoTorpaduio
paboTHHKa pazMepoM 3x4.

6.5.7. Bce AOKYMEHTBI, NOCTYMAlOLIME B JIMYHOE JEJ0, pacloiaralorcs B
XPOHOJIOTHYECKOM TOpsijKe. JIMCTBl NOKYMEHTOB, NOAIIMATEIX B JHYHOE Jello,
HYMEPYIOTCA.

6.5.8. JlnuHoe Aeno BedeTcs Ha NPOTAKCHHH BCCH TPY/OBOH JICATEILHOCTH
pabornnka. U3sMeHeHNs, BHOCUMBIE B JIHYHOE JIENIO, JOIDKHBI OBITH IIOJITBEPKJIEHBI
COOTBETCTBYIOLIMMH JOKYMEHTaMH.

7. IIEPEJIAYA TTEPCOHAJIBHBIX JAHHBLIX

7.1. Tlpu mepemaye MEepCOHANBHBIX JIAHHBIX paboTHHKa paboTomaTeNnb JOJDKEH
cobrofaTh cieayromue TpeboBaHuA:

- He coo0UaTh MEepCOHANLHBIE JaHHBle paboTHHKAa TpeThbedl cTopoHe Oe3
IUCBMEHHOTO COTJIacHs paboTHHKAE, 3@ WCKIOUEHWEM CIy4yaeB, KOrja 9To
HEOOXOAMMO B 1EMIX MPeAyNpexAeHHs Yrpo3bl XKU3HH U 3/10pOBbIO paboTHHKa, a
TAKXe B CNIy4yasx, YCTAHOBIEHHBIX (ejiepalbHBIM 3aKOHOM;

- He co00IIaTh MepcoHaIbHBIE AaHlble pabOTHHKA B KOMMEPYECKHX LieNax Oe3
€ro MUCLMEHHOTO COTJIacHs;

- [pe/YNpeINTh JIHAL, TMOTYyYAIONIHX IepCOHallbHbIC JJAHHbIE PAOOTHHKA, O TOM,
YTO OTH JAHHBIE MOTYT OBITH HCHOJB30BaHBl JIHIIb B LeJAX, I KOTOPBIX OHH
coobienbl, U TpeboBaTb OT ITHX JIHMIl MOATBEPKICHHS TOLO, YTO 3TO UPABHIIQ
cobmioiero. Jluna, MonydalwllMe MepcoHalbHble jaHHble paboTHHKa, 06sA3aibl
coOmofaTh KOHMHAEHIMATBHOCTh. JlaHHOE [OI0KEHHE He DPaCIpPOCTPAHSCTCH HA
00MEH MepCOHAIBLHBIMM JAHHBIMH pabOOTHHKOB B IOPAAKE, YCTaHOBIEHHOM
(esepallbHBIMHA 3aKOHAMH,

- pa3pemaTh JOCTYI K MepCOHANBHBIM JJAHHBIM Pa0OTHHKOB TOTBKO CIELHaIbHO
VIOJIHOMOYEHHBIM JIMIaM, OpH 3TOM YKa3aHHBIE JIMI@ [OJDKHBI HMETb TPAaBO
MoJyyaTh TONLKO T¢ MEePCOHANBHbIE [aHlibie pabOTHHKA, KOTOpble HEOOXOUMBI JULT



BBIIIOJIHEHHS KOHKPETHBIX (yHKITHA;
- Ue 3ampalluBaTh HH(OPMAIMIO O COCTOAHUH 3I0pOBbS paboTHHKA, 34

HCKIIOYeHUEeM TEX CBEIEHWH, KOTODBIC OTHOCATCA K BONPOCY 0 BO3MOXHOCTH
BBITOJTHEHHS pabOTHHUKOM TPYAOBOW QYHKIUH;

- Iepe/JaBaTh ePCOHANBHEIE JIAHHBIC pa0OTHUKA MPeJICTABUTENAM pabOTHHKOB B
NopsAKe, ycTaHOBJIeHHOM TpynoBeIM KoxexcoM Poccuiickoit @enepanun, #
OrpaHH4YMBaTL DJTY HHQ)OpMaL[H}O TOJABKO TCMH IIEPCOHANBHLIMH  JaHHBIMH
pa6OTHHKa, KOTOPBIC HGOﬁXO,E[HMBI JJA BBIIOMHEHH A YKa3aHHBIMH INPEJICTABUTC/ISIMHU
X QYHKIHH.

8. IOCTVII K I[TEPCOIIAJIBHBIM JAHIBIM COTPY IHHKA

8.1. BuyTpeHHni locTy (JIOCTYN BHYTPH TIPEANPUSITHS ).

[IpaBo focTyma K HePCOHATBHBIM JIAHHBIM COTPYIHMKA UMEIOT:

- PYKOBOJIMTEND YUpeKAeHHS;

- CHIEIMAIMCTEI 110 KaJipaM,;

- PYKOBOJIMTENHN CTPYKTYPHBIX MOpa3/ieieHHii 110 HapaBJIeHUIO NeATelTEHOCTH
(ocTynn K JHYHBIM JIQHHBIM TOJIBKO pabOTHUKOB CBOCTO MOMApa3jielicHHs) TI0
COTJIaCOBAHUIO C PYKOBOJIUTENEM YUPEIKIEHHS;

- TIpY MEpeBoiie U3 OTHOTO CTPYKTYPHOTO MHOJIpa3/e/iCHUSA B APYroe NOCTYII K
HEPCOHANIBHEIM  JAHHBIM ~ COTPYIHHMKAa MOXET HMETh pPYKOBOJIATENh HOBOTO
noapaszeNeHus [0 COTNIacoBaHUIO C PYKOBOJIUTEIIEM YUPESIKIEHUS;

- COTPYIHHMKH OyXranTepuu - K TeM JIaHHBIM, KOTOpbhIE HEOOXOAMMEBI LIS
BBITIOJIHCHUS KOHKPETHBIX (YHKLHIH;

- caM paboTHHK, HOCHTEL TaHHBIX.

8.2. Bueurnui#t goctym.

IlepcoHanbHble JaHHBIE BHE YUPECXKJEHHS MOTYT NPENCTaBINTHCA B
rOCy/apCTBEHHBIE B HETOCYAaPCTBEHHBIC ()YHKIIMOHATBHbIE CTPYKTYPHI:

- HAJIOTOBBIC UHCIIEKIHH;

- IPABOOXpaHUTENbHBIE OPraHbl,

- Oprasbl CTaTHCTHKU;

- CTpaxOBLIE aTreHTCTBA;

- BOGHKOMATHhI;

- OPraHkl COMUANBHOIO CTPaxOBaAHU;

- IEHCHOHHEIE (POHJIBL;

- Iopa3zieNIeHNsi MyHUIIHANIEHBIX OPraHOB YIIPABICHHS.

8.3. Jlpyrue opranuzaiuu.

Caenenust o paboTHHKE (B TOM YHC/I€ YBOJEHHOM) MOTYT OBITh NPEeNOCTaBIEHBI
Ipyroif opraHW3allMM TOJLKO ¢ TMHCEMEHHOrO 3ampoca Ha OnaHke opraHMzalliu C
IPUIIOKEHHEM KOTIMH 3asABJICHUS pabOTHHKA,

8.4. PoJIcTBEHHUKH H YJICHBI CEMEH.

IlepconanbHble  fmaHHble  paDOTHHKA  MOTYT  OBITE  OPEJOCTABIICHEBI
PONICTBEHHHUKAM MIIH YJIeHaM ero CeMbH TOJIBKO ¢ MUCBbMEHHOIO pa3pelicHUs CaMoro
paboTHUKA.

9. SALIIUTA TIEPCOHAJILHbBIX JJAHHBIX PABOTHHKOB



9.1. B memsx ofecrmeyenus COXPaHHOCTH W KOHQHACHOHAILHOCTH
NepcoHabHBIX AaHHBIX PabOTHHKOB yUpexIeHHS BCe OINEPALMH 110 0hOPMIICHHIO,
GOpPMUPOBAHHUIO, BELEHUIO M XPAHEHHIO TaHHON WI(opMaryy JOIDKHBL BHITOIHATHCA
TOJIBKO CIIEIHATIACTAMH 110 KajJpaM U CIIelHaluCTaMHt 0T/ena OyXTralTecKoro y4era 1
OTYETHOCTH, OCYIIECTBIAIOIIMME JaHHYIO paboTy B COOTBETCTBUH CO CBOMMH
ciykeOHbIME ~ 00A3aHHOCTAMH, 3a(UKCHPOBAaHHBIMH B  HUX  JIOJDKHOCTHBIX
HHCTPYKUHASX.

9.2. OTBeThl Ha MUCbMEHHBIC 3AIPOCHl APYTHX OpraHM3auuil U y4pexIeHUH B
npefenax WX KOMIETEHIHH M IIPEJOCTaBICHHBIX IIOJHOMOYMH OarTCa B
MUCbMeHHOH hopMe Ha OlaHKe YUPEKCHUS H B TOM 00beMe, KOTOPBIH MMO3BOISAET HE
pasrianmiaTh  M3IMIUHHE  0oObeM  MNEPCOHANBHBIX  CBeIeHMH o  paboTHHKaX
IPEOIPUSATHS.

9.3. Ilepenaua ungopmaium, cofepKaniei cBefileHHs] O MEPCOHANBHBIX JaHHBIX
pabOTHUKOB yUpexaeHns, Mo TeinegoHy, ¢akcy, 3IeKTpOHHOH modre 0Oe3
NUCBMEHHOTO coriacus paboTHUKa 3arpeliaeTcs.

9.4. Jluyuble Jema W JOKYMEHTBI, COJEpXKalllie IEpCOHANLHBIE JaHHEIC
paboTHMKOB, XpaHATCS B 3anupalommxcs mkadax (ceitdax), obecrneumsarommx
3alUTY OT HECAHKIIMOHHPOBAHHOI'O JOCTYIIA.

9.5. llepcoHanbHble KOMIIBIOTEPH, B KOTOPBIX CONEP)KATCs HEPCOHANbHBIE
JAHHBIC, JIOJDKHBI OBITH 3al{HIIEHbI ITAPONIAMH JIOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3TJIALUEHWE NHOOPMALIH,
CBA3AHHOM C ITEPCOHAJIbHLIMU JJAHHBIMIK PABOTHUKA

10.1. Jluma, BHHOBHBIC B HaApyLIEHHH HOPM, PETYIHPYIOLUIMX OIy4YCHUE,
00paboTKy U 3alllUTy [EePCOHANIBHBIX JAAHHLIX paOOTHHUKA, HECYT JAUCHHUILIMHAPHYIO,
a/IMAHHCTPATHBHYIO, I'Pa¥/IaHCKO-IIPABOBYK) HJM YTOJNOBHYIO OTBETCTBCHHOCTH B
COOTBETCTBHH ¢ (helepanbHbIMA 3aKOHAMH.



